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CLINICAL TRAINING SEQUENCE 

The Clinical training portion of your academic preparation includes a sequence of activities that will 
prepare you to become a competent professional. Introductory details regarding this sequence are 
included here. Please refer to the Practicum and Internship Course Syllabi for additional 
information.  

OVERVIEW 

Prior to beginning field experiences (practicum, internship), students are advised to review the 
policies and forms located in this clinical training manual, to familiarize themselves with how field 
experiences are set-up, what is required of students during their field experiences, how student 
performance at their site is evaluated, and how students evaluate their site and site supervisor.  
General questions about field experiences are best directed to Ellen Carruth, Practicum and 
Internship Coordinator.  Specific questions regarding field experiences are best directed to the 
student’s faculty advisor, who functions as the student’s faculty supervisor during field experiences. 

INTRODUCTION 

As part of their program, students complete field experiences where they are given the opportunity 
to practice applying professional counseling skills.  There are two sequences of field experiences in 
the MAC program.  For both sequences, students will receive one hour of individual or triadic 
supervision each week, and 1.5 hours of group supervision each week during field experiences. 

The first sequence is entitled, “Practicum.”  During this sequence, students provide counseling 
services at low-cost to members of the community at the CityU Counseling Center.  Students are 
also given the opportunity to participate in social justice activities of a non-counseling nature at 
external sites, under faculty supervision.  This sequence consists of two courses scheduled in 
separate quarters, Practicum I and II.  During this sequence, students will amass 100 total hours, 
and 40 direct client hours.   

The second sequence is entitled, “Internship.”  During this sequence, students provide counseling 
services in a community mental health agency.  All MAC students are expected to arrange their 
clinical internship placements at a community mental health agency.  A list will be made available 
for students regarding agencies that the MAC program has placed students at in the past with 
relative success.  This list is not exhaustive, and students are given some freedom to select an 
appropriate agency that meets their needs as a future professional counselor, provided the 
following requirements are met:   

 All internship agencies must provide direct counseling services to clients. 
 For marriage, couple, and family counseling students, the agency must provide direct 

counseling services to children and families. 
 The site must be willing to provide students with one hour per week of on-site supervision 

from a licensed mental health professional (counselor, social worker, psychologist, 
psychiatrist) who has at least two years of post-licensure experience.   
 

In addition, site supervisors must meet the following requirements: 



1. A master’s degree in the mental health field, with current licensure as a mental health 

professional in their State of practice; 

2. A minimum of two years of experience in the mental health field; 

3. Relevant training in counseling supervision. 

Prior to students counting practicum or internship hours, a formal meeting must be held between 
the Faculty Supervisor, Site Supervisor, and student.  In this meeting, roles and expectations for all 
three parties are reviewed, and the internship contract is signed by all parties.  At the conclusion of 
the internship, another formal meeting is held between all three parties to review the student’s 
progress during the internship.  The Faculty Supervisor will remain in contact with the Site 
Supervisor throughout the student’s internship experience. 

ROLES AND RESPONSIBILITIES 

During practicum and internship experiences, the Faculty Supervisor, Site Supervisor, and student 
have designated roles and responsibilities, defined below. 

Definitions:  

 The Faculty Supervisor is the student’s faculty advisor, who provides direct supervision of 

the student during practicum experiences at CityU Counseling Center, and indirect 

supervision of the student during internship experiences at external community mental 

health agencies.   

 The Site Supervisor is the student’s main point-of-contact at training sites.  During practicum at 

the CityU Counseling Center, the Site Supervisor is the Director of the Counseling Center.  This 

person provides indirect supervision of the student.  During internships at community mental 

health agencies, the Site Supervisor provides direct supervision of the student. 

 The student is responsible for attending all supervisory sessions, following policies and 

procedures of their site, and behaving in a professional and ethical manner at their site. 

These roles and responsibilities are described below for practicum and internship experiences. 

Practicum:  During practicum, the Faculty Supervisor provides individual and/or triadic 
supervision to students at the CityU Counseling Center.  One of the four Faculty Supervisors 
(Carruth, Field, Mphande-Finn, Theisen) may also be scheduled to provide group supervision to all 
practicum students for the quarter.  Students are expected to meet weekly with their faculty 
supervisor for one hour and discuss client cases, and also attend group supervision meetings each 
week for 1.5 hours.  Faculty Supervisors are also responsible for providing live supervision of 
students during off-campus social justice activities of a non-counseling nature.  Students are 
expected to call their Faculty Supervisor in cases of client emergencies. 

Internship: During internship, the Faculty Supervisor coordinates with the Site Supervisor, to 
ensure that the Site Supervisor has adequate orientation, assistance, and consultation while 
providing direct supervision of the student.  The Site Supervisor, rather than the Faculty 
Supervisor, provides individual and/or triadic supervision for one hour per week.  The Site 
Supervisor provides direct oversight of the student.  One of the four Faculty Supervisors (Carruth, 
Field, Mphande-Finn, Theisen) may also be scheduled to provide group supervision to students for 



the quarter, for 1.5 hours each week.  Students are expected to call their Site Supervisor first in 
cases of client emergencies, and call their Faculty Supervisor in cases when their Site Supervisor 
cannot be reached. 

Students are advised that their work is open to supervision, meaning that they should disclose to 
clients that their work is being supervised, and that confidential material shared in session will also 
be the purview of the supervisee-supervisor relationship.  Clients are usually accepting of this, so 
long as the student is clear that such supervision is meant to ensure client welfare and assist the 
student to become a better counselor.  Students are expected to be open to feedback from both 
their site and faculty supervisors throughout their field experiences.   

SUPERVISION 

Throughout practicum and internship experiences, students are closely supervised by their site 
supervisors and faculty supervisors.  The site supervisor is a licensed mental health professional 
who provides direct oversight and supervision of the student at the site.  Site supervisors must 
meet the following requirements: 

1. A master’s degree in the mental health field, with current licensure as a mental health 

professional in their State of practice; 

2. A minimum of two years of experience in the mental health field; 

3. Relevant training in counseling supervision. 

Any problematic student issues with supervisors should be brought to the attention of Ellen 
Carruth, the Practicum and Internship Coordinator.  In cases when Dr. Carruth is the supervisor, 
issues should be brought to the attention of Michael Theisen, Program Director. 

PROFESSIONAL AND ETHICAL BEHAVIOR 

Students are expected to adhere to legal requirements and the ACA Code of Ethics during all field 
experiences.  Any behavior that negatively impacts clients is taken very seriously, and is usually 
cause for an immediate referral to remediation and possibly for removal of the student from the 
site.  As future professionals, you are expected to abide by the expectations of your training sites 
and follow policies and procedures that are in line with legal requirements and the ACA Code of 
Ethics.  Any concerns about malpractice or unethical behavior by supervisors or others at your site 
should be brought to your faculty supervisor’s attention.  Students working with clients in a state of 
crisis, including clients who pose a risk of harm to self or others (examples: suicidal or homicidal 
ideation and/or threats, child or adult abuse and/or neglect) are to report such matters 
IMMEDIATELY to their supervisors and seek appropriate consultation.  During internship, in cases 
when the Site Supervisor or other administrative personnel at the site are unavailable, students are 
also expected to notify their Faculty Supervisors of such situations immediately and seek 
consultation.  As a rule of thumb, students should not leave a person who is actively suicidal or 
homicidal by themselves; students should call their supervisors by phone.  For this reason, students 
are expected to enter the phone numbers of their Site and Faculty supervisors into their cellular 
phones, and have these devices on hand at all times during their field experiences. 

To help students understand expectations, the following examples of unprofessional and unethical 
student behaviors are provided:  



 Not showing up at their site, and failing to notify appropriate personnel at the site of your 

absence; 

 Not showing up to client sessions, and not informing the client of your absence; 

 Engaging in intimate dual relationships with clients or supervisors, e.g., dating, sexual 

affairs; 

 Failing to notify supervisors of client crises, including risk of harm to self or others, or cases 

of abuse/neglect; 

 Not showing up for supervision sessions; 

 Not following the directives of Site or Faculty Supervisors, unless such directives are 

unethical or illegal; 

 Refusing to provide counseling services to clients because of personal values (e.g., refusing 

to see clients with a different sexual orientation than their own for religious reasons); 

 Engaging in any behavior that is likely to be potentially harmful to the client. 

CASE PRESENTATIONS DURING FIELD EXPERIENCES 

Throughout the sequence of practica and internships, students are expected to present a case 
presentation during group supervision meetings, one for each quarter.  During Practicum I and II, 
students prepare and provide a case presentation from a social justice and advocacy lens (Social 
Justice Case Presentation).  During Internship I, II, III, IV, and V, students prepare and provide a case 
presentation from a clinical lens (Clinical Case Presentation).  Students must pass their 
comprehensive examination before starting their internship, which has a focus on case 
presentations also.  All internship case presentations are expected to include videotape, if possible.  
Clients must sign a release form to be videotaped before any taping occurs.  If not available, 
students must also submit a live supervision form indicating that the student has been assessed by 
their site supervisor.   

Case presentations will be graded using the rubric below for all practicum and internship case 
presentations.  Students are advised to review this rubric as they prepare their case presentation 
for that quarter. 



    Master of Arts in Counseling: Case Presentation Rubric 

 

Student Name:____________________  Section:___________   Instructor Name:___________________ 

 

 

Practicum 

I 

Practicum 

II 

Comprehensive 

Exam:  

Oral 

Comprehensive 

Exam:  

Written 1 

Comprehensive 

Exam:  

Written 2 

Comprehensive 

Exam:  

Written 3 

Internship 

I 

Internship 

II 

Internship 

III 

Pertinent Elements          

Social/Cultural 

Factors 

         

Primary Diagnosis/ 

Clinical Hypothesis 

         

Theoretical 

Approach(es) 

         

Initial Interventions & 

Treatment Plan 

         

Transference and  

Counter-Transference 

         

Legal and Ethical 

Considerations 

         

Applications of Social 

Justice & Advocacy 

         

Sound Essential 

Counseling Skills 

         

Openness to Feedback          

AVERAGE          

Note. Grading follows the scale: 1 = Below Standard, 2 = Approaching Standard, 3 = At Standard, 4 = Exceeds Standard. 

 

Student Signature: ______________________     Date:_________            Instructor Signature:___________________
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 PRACTICUM I AND PRACTICUM II 

The practicum courses, COUN 630 and COUN 631, emphasize supervision of counseling conducted 
in a community setting. Practicum extends over two quarters (20 weeks), with students expected to 
amass 100 total clock hours, of which 40 are direct hours of counseling service with actual clients.  
Students are placed either at the CityU Counseling Center to complete direct hours of counseling 
service with actual clients in an environment that is capable of developing video recordings for use 
in supervision (with the client’s consent), or at community mental health agencies.  The latter 
option provides a better introduction to mental health services in the community, though often the 
ability to video record is limited.  In cases when students are not able to develop video recordings 
(e.g., because clients do not consent, or the site does not allow this), the site supervisor observes 
one of the student’s sessions via a one-way mirror and completes a live supervision feedback form, 
found in the Clinical Training Manual.  Audio/video recordings or Live Supervision forms are 
presented during group supervision with MAC Program Faculty each quarter; thus, students are 
expected to provide new recordings or Live Supervision forms each quarter. During the Practicum 
course sequence, students may also engage in social justice activities of a non-counseling nature 
with local community agencies, with the Faculty Supervisor providing live supervision.   

Students receive 1 hour/week of individual or triadic supervision from Faculty Supervisors during 
Practicum.  One of the four Faculty Supervisors (Carruth, Field, Mphande-Finn, Theisen) provides 
1.5 hours of weekly group supervision throughout Practicum to a maximum class capacity of 12 
students.  Student performance is evaluated throughout the Practicum, and at the end of each 
quarter, the Faculty Supervisor evaluates student performance on the nine MAC PLOs and CACREP 
(2009) Skills and Practices Standards using the Student Evaluation by Faculty Supervisor form.  
Each Faculty Supervisor provides individual or triadic supervision to a maximum of six students 
per quarter. 

CACREP STANDARDS 

Participation in the Practicum  experience addresses the following CACREP standards: 

G. The program requires completion of a supervised practicum in the student’s designated program 
area of 100 clock hours. The practicum is intended to reflect an introduction to the work experience 
of a professional counselor appropriate to the designated program area. The CityU practicum has a 
specialized focus on social justice and advocacy issues pertaining to client care.  Each student’s 
practicum includes all of the following: 

1. At least 40 clock hours of direct service with clients. 
2. Weekly interaction that averages one hour per week of individual and/or triadic 

supervision throughout the internship, usually performed by the onsite supervisor. 
3. An average of 1.5 hours per week of group supervision provided on a regular schedule 

throughout the internship and performed by a program faculty member. 
4. The opportunity for the student to develop program-appropriate audio/video recordings 

for use in supervision or to receive live supervision of his or her interactions with clients. 
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5. Evaluation of the student’s counseling performance throughout the internship, including 
documentation of a formal evaluation after the student completes the internship by a 
program faculty member in consultation with the site supervisor. 

 

STUDENT EXPECTATIONS 

1. Practicum and Internship are separate field experiences.  Students will complete practicum 

hours before signing their internship contract and counting internship hours. 

2. Students will set-up their practicum site placement before registering for Practicum I 

(COUN 630), and will sign their practicum contract before counting hours. 

3. Students will present evidence of liability insurance to the course instructor prior to 

beginning client work. 

4. Students will demonstrate the ability to develop and present a client-specific case 

conceptualization from a social justice perspective. 

5. Students will demonstrate self-awareness so that the counselor-client relationship is 

therapeutic and the counselor maintains appropriate professional boundaries. 

6. Students will provide and receive feedback from the course instructor and other students. 

7. Students will demonstrate understanding of social justice issues through journaling. 

8. Students will video-tape one counseling session to accompany the in-class presentation and 

provide an accompanying transcription and case conceptualization document with 

treatment plan.  In cases when students are unable to record, the site supervisor must 

attend a student counselor’s session and complete the live supervision form found in the 

Clinical Training Manual. 

9. Students will demonstrate adherence to the American Counseling Association’s code of 

ethics and standards of practice. If students are enrolled in the Marriage, Couples, and 

Family Counseling track, then the AAMFT Code of Ethics may be used. 

COURSE OUTCOMES 

1. Apply sound essential counseling skills derived from a credible knowledge base that 
encompasses diverse theoretical perspectives. 

2. Recognize and apply professional ethical standards including clear and appropriate 
relationships with clients, colleagues, and the community. 

3. Articulate and apply a range of coherent theoretical approaches that are relevant to clients 
concerns and aspirations. 

4. Recognize and positively influence intrapersonal and interpersonal dynamics in counseling 
with individuals, groups, couples, and families. 

5. Collaborate with people of diverse ethnicity, culture, gender, sexual orientation, physical 
ability, religious beliefs and socioeconomic status. 

6. Establish a commitment to professional development through continuing education, clinical 
supervision, self-reflection, and consultation with peers. 

7. Produce written communication that meets professional standards. 
8. Locate and critically evaluate research related to core areas of counseling practice. 
9. Demonstrate an understanding of the role of counselors in promoting social justice and the 

well-being of the greater community. 
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PRACTICUM PLACEMENTS 

The MAC program would prefer that students select Practicum sites from the list provided.  Most 
students set-up and complete both practica and internships at selected external community mental 
health agencies, with which the MAC program has developed partnerships.  Some students set-up 
and complete practica at the CityU Counseling Center, and choose to complete internships at 
external community mental health agencies.  As part of Practicum, students may also have the 
opportunity to assist with social justice and advocacy activities of a non-counseling nature at local 
community sites in the area, under faculty supervision.  These potential opportunities may include 
summer reading academies for children academically behind or at-risk; homeless or 
underemployed adults seeking supportive employment; and basic case management support. 

If students decide not to follow the site list, students should let their program advisor know ASAP 
and begin coordinating with them.  The MAC program needs to approve these Practicum sites 
before contracts can be officially signed and students can start field experiences there.   

The following is the minimum criteria for an acceptable Practicum site: 

1. Opportunities for direct client contact without the responsibility of carrying a caseload.  
Activities can include co-leadership and leadership of groups, observing and assisting 
client meetings and service planning, milieu support, assisting with intake and assessment, 
and providing structured supervision to children while the parents are in session. 

2. Approximately 5 hours of on-site work per week, of which 2 involve direct contact with 
clients. 

3. One hour of individual or triadic supervision per week from a site supervisor who is a 
licensed mental health professional with two years of experience in the field. 

4. The site supervisor must have supervision training, or be willing to watch a 60 minute video 
by CityU on supervision training. 

5. Once per quarter, the ability to either (a) produce audio or video recordings of client work 
with client consent, or (b) have the site supervisor observe the student's work in vivo and 
complete a live supervision form. 

PRACTICUM MEETINGS 

Prior to students counting practicum hours, a formal meeting must be held between the Faculty 
Supervisor, Site Supervisor, and student.  In this meeting, roles and expectations for all three 
parties are reviewed, and the practicum contract is signed by all parties.  At the conclusion of the 
practicum, another formal meeting is held between all three parties to review the student’s 
progress during the internship.  The Faculty Supervisor will remain in contact with the Site 
Supervisor throughout the student’s practicum experience. 

PRACTICUM I AND II COURSE ASSIGNMENTS 

 DISCUSSION ACTIVITIES 



Clinical Training Manual Revised 09/16/14 12 

Class participation through discussion activities is an integral part of this course. Five modules of 

articles will be made available for students to read and post responses in a discussion board format.   

Students will submit responses to articles posted in five discussion board modules on the following 
topics: 1) Self-care strategies appropriate to the counselor role; 2) Supervision models, practices, 
and processes; 3) Roles of functions of clinical mental health counselors and marriage, couple, and 
family counselors; 4) Professional issues relevant to the practice of clinical mental health 
counseling;  5) Professional organizations, preparation standards, and credentials for either clinical 
mental health counselors or marriage, couple, and family counselors. 

Students are expected to: 1) post responses to discussion questions in the first five days of the 

school week (the instructor will clarify when your initial response should be posted); 2) Post two or 

more thoughtful and topic-relevant comments to responses made by classmates over at least three 

different days of the school week; and 3) Respond to any questions that the instructor has 

regarding the student's original post by the end of the week.   

SOCIAL JUSTICE CASE PRESENTATION 

Throughout the sequence of practica and internships, students are expected to present a case 
presentation during group supervision meetings, one for each quarter.  

For their social justice case presentation, students will select one interaction with individuals, 
couples, and/or families during their practicum experiences and expand the focus on social justice 
and advocacy issues.  Students will prepare a 2-page accompanying document to their oral 
presentation.  Students should bring copies of the accompanying document for the other students 
in the class.  A copy will be submitted to the instructor.  Students are expected to present either a 
short (15 minutes or less) video clip of their work with the client, or else a copy of their completed 
live supervision form. 

The oral case presentation and accompanying document is expected to include the following 
elements: 1) Description and analysis of the human behavior in the interaction, including what 
situational or environmental factors might have influenced this behavior; 2) Reactions to the 
behavior by the student and other observers, including transference and counter-transference; 3) 
any ethical or legal issues in the case; 4) Advocacy action steps that could be taken to address 
situational or environmental factors that might have influenced this behavior.  All identifying 
information will be excluded (e.g., name, age).   

During the social justice case presentation, other students will provide feedback to the presenter, 
along with the instructor. This assignment assists students to both provide and receive consultation 
with peers.   

BI-WEEKLY JOURNALS 

Students will write and submit biweekly journals of their work with clients and personal reactions 
to their field experiences.  Students will submit these securely (e.g., secure email) to their faculty 
supervisors/advisors.  Each weekly journal is expected to be 2-3 pages in length.  Any identifying 
client information should be removed from the journal (e.g., name, age). 
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STUDENT EVALUATION BY FACULTY SUPERVISOR 

At the conclusion of the quarter, students will be evaluated by their Faculty Supervisor in 
consultation with their Site Supervisor.  The evaluation will address the nine City University of 
Seattle Masters of Arts in Counseling Program Learning Outcomes, and 2009 CACREP Standards 
specific to Skills and Practices required of clinical mental health counseling or marriage, couple, and 
family counseling students.   

Student evaluation will be based on the following sources of information: 1) site supervisor report 
of student progress; 2) faculty supervisor observation of student progress; and 3) faculty 
supervisor review of weekly journal entries.  Student evaluation will follow the grading scale: 
Below standard (1); Approaching Standard (2); At Standard (3); and Exceeds Standard (4).  
Whenever a student does not have the opportunity to demonstrate proficiency for a MAC Program 
Learning Outcome or CACREP Specialization Standard, “N/A” is indicated.  That Program Learning 
Outcome or Standard will not be used for grading purposes. More detailed information about the 
grading rubric will be provided by the instructor at the beginning of the quarter. At the conclusion 
of the quarter, students will also complete an evaluation of their site.  
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PRACTICUM STUDENT CONTRACT 

 

PRACTICUM STUDENT CONTRACT 

 

 

 

All students enrolled in COUN 630 and 631 are required to submit this contract to the practicum faculty 

instructor prior to beginning work with clients. 

 

 

 

 

 

 

Please initial in the blanks below to indicate your understanding of and compliance with the following 

requirements: 

1. _______ I have read and understand the ethical standards of the American Counseling 

Association (ACA; www.counseling.org) and CACREP (http://www.cacrep.org) and will conduct 

myself during practicum in accordance with those standards. I further understand that any 

unethical behavior on my part will result in a grade of “no pass” for the course. 

2. _______ I have obtained liability insurance and have attached proof to this contract. 

3. _______ I understand that I will not be assigned a passing grade until I have completed all 

specified requirements and demonstrated a specified minimum level of competency in my 

practicum. 

4. _______ I further understand that my responsibilities include attending supervisory sessions, 

fully prepared as specified in the Practicum and Internship Handbook and the course syllabus. 

5. _______ I understand that I need to maintain an accurate log of my client contact and 

supervision hours (see Practicum Weekly Time Log). 

Student Name:  _____________________________     Name of Site: _____________________________________ 

Address of Site: _______________________________________________________________________________ 

Stage of Training (circle): Internship    I II     III    Quarter/Year: ____________________________________ 

Phone (      )_______________________________        E-Mail__________________________________________ 

 

Site Supervisor’s Name: _____________________________ License type: _________________________________ 

Site Supervisor years of experience in mental health field: _______________   Completed supervision training?  Y  /  N 

Site Supervisor’s Contact Info: _____________________________________________________________________ 

Faculty Supervisor’s Name: _________________________ License type: __________________________________ 

 

http://www.counseling.org/
http://www.cacrep.org/
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Learning Goal 

In the space below, please list your personal learning goal for the practicum experience.  

Practicum goal statement:  

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

 

Activities 

In the space below, please concisely describe the proposed practicum experience. You should detail the 

duties that you will perform. You should include the agreed-upon plan for individual supervision with 

your site supervisor. The total number of hours for the practicum experience should include a minimum 

of 40 direct service hours with actual clients and a total of 100 hours*.  Individual supervision will be 

provided at the rate of 1 hour per week during the practicum course by the site supervisor, and group 

supervision will be provided at the rate of 1.5 hours per week during the practicum course by the faculty 

supervisor.  

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

____________________________________________________________________________________. 

*Direct service hours only include face-to-face interactions with clients, such as individual counseling, group counseling, 

marriage/family counseling, psycho-educational groups, crisis intervention, and intakes and assessments. All other activities are 

considered non-direct hours. 

Roles and Responsibilities 

 

 The Site Supervisor provides direct oversight of the student’s client work during Practicum.  The 

Site Supervisor provides 1 hour of individual and/or triadic supervision per week.   
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 One of the CityU Faculty Supervisors will also provide 1.5 hours of group supervision per week.  

The Faculty Supervisor will also provide live supervision to students engaging in external social 

justice activities of a non-counseling nature. 

 The student is responsible for behaving in an professional and ethical manner at their site, 

following all policies and procedures at the site, attending all weekly individual/triadic and group 

supervision, and consulting first with the Site Supervisor in cases of client emergencies.   On 

occasions when the Site Supervisor cannot be reached, the student consults with the Faculty 

Supervisor. 

 
 
______________________________  __________________________ 
Student signature     Date 
 
______________________________  __________________________ 
Site Supervisor signature    Date 
 
______________________________  __________________________ 
Faculty Supervisor signature    Date 
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PRACTICUM WEEKLY TIME LOG 

COUN 630/631 Practicum: Weekly Time Log 

Student Name: _____________________________  Quarter: ______________________ 

Week of: __________________________________ 

Activity Monday Tuesday Wednesday Thursday Friday Saturday Sunday 

Direct Client 
Contact (includes 

individual 
counseling, group 
counseling, and 
family counseling) 

 

       

Indirect Client 
Contact (includes 

consultation, case 
conferences, report 
writing, session 
preparation) 

       

Supervision 
 

       

Other 
 

       

 

Total Hours to Date: _____  + Total Current Hours: _____ = Total Cumulative Hours: ______ 

DIRECT Hours to Date: _____  + Current Direct Hours: _____ = Total Cumulative Direct: _____ 

Supervision Hours to Date: ____ + Current hrs Sprvsn: _____ = Total Cumulative Sprvsn ___ (min 1/hr week) 

Site Supervisor Signature: ________________________________________ Week of: ___________, 20____ 

Faculty Supervisor Signature: _____________________________________ Week of: ___________, 20____ 
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INTERNSHIP 

Students will arrange clinical internships at local agencies or other approved settings, and deliver 
counseling services under the supervision of their Site Supervisor at the internship site and the 
CityU Faculty Supervisor.  In many cases, students complete both Practicum and Internships at the 
same site placement, through partnerships between CityU and local community mental health 
agencies.  Internship extends over three quarters (30 weeks) for Clinical Mental Health Counseling 
students, and over five quarters (50 weeks) for Marriage, Couple, and Family Counseling students.  
Clinical Mental Health Counseling and Marriage, Couple, and Family Counseling students are 
expected to amass 600 total clock hours.  Clinical Mental Health Counseling students are expected 
to amass 240 direct hours of counseling service with actual clients, whereas Marriage, Couple, and 
Family Counseling students are expected to amass 500 direct hours of counseling service with 
actual clients of which half (250 hours) must be with children and families.  Direct service hours 
must include experience leading groups.   

Most students set-up and complete internships at external community mental health agencies, with 
some students setting-up and completing internships at the CityU Counseling Center.  At either 
placement, the student is expected to have opportunities to participate in a variety of professional 
activities and resources in addition to direct service.  These activities include record keeping, using 
assessment instruments, receiving supervision, learning the basics of case management 
information and referral, and attending in-service and staff meetings.  Expected activities that the 
student will engage in during the Internship are documented in the Internship Student Contract 
form.  In addition, students are expected to develop program-appropriate video recordings, or else 
have their Site Supervisor observe one of their sessions and complete the Live Supervision form 
found in the MAC Clinical Training Manual.  Audio/video recordings or Live Supervision forms are 
presented during group supervision with MAC Program Faculty each quarter; thus, students are 
expected to provide new recordings or Live Supervision forms each quarter. 

A benefit to completing an internship at a community mental health agency is the potential (though 
never guaranteed) for employment at the agency once the student completes their internship.  A 
common drawback to completing an internship at a community mental health agency is the 
challenge of developing video recordings for use in supervision with the client’s consent.  Some 
agencies do not allow video recording, or do not have recording capabilities.  In such cases, the Site 
Supervisor must observe one of the student’s sessions and complete the Live Supervision form.  
While employment opportunities do not exist at the CityU Counseling Center, the site is equipped 
for video recording.  In cases when students are not able to develop video recordings at the CityU 
Counseling Center (e.g., because clients do not consent), the Site Supervisor observes one of the 
student’s sessions via a one-way mirror and completes a Live Supervision form.   

Students receive 1 hour/week of individual or triadic supervision from Site Supervisors during 
Internship.  One of the four Faculty Supervisors (Carruth, Field, Mphande-Finn, Theisen) provides 
1.5 hours of weekly group supervision throughout Internship to a maximum class capacity of 12 
students.  Student performance is evaluated throughout the Practicum, and at the end of each 
quarter, the Faculty Supervisor evaluates student performance on the nine MAC PLOs and CACREP 
(2009) Skills and Practices Standards using the Student Evaluation by Faculty Supervisor form.   

CACREP STANDARDS 
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Participation in the Internship experience addresses the following CACREP standards: 

G. The program requires completion of a supervised internship in the student’s designated program 
area of 600 clock hours, begun after successful completion of the practicum. The internship is 
intended to reflect the comprehensive work experience of a professional counselor appropriate to 
the designated program area. Each student’s internship includes all of the following: 

1. At least 240 clock hours of direct service, including experience leading groups. 
2. Weekly interaction that averages one hour per week of individual and/or triadic 

supervision throughout the internship, usually performed by the onsite supervisor. 
3. An average of 1/12 hours per week of group supervision provided on a regular schedule 

throughout the internship and performed by a program faculty member. 
4. The opportunity for the student to become familiar with a variety of professional activities 

and resources in addition to direct service (e.g., record keeping, assessment instruments, 
supervision, information and referral, in-service and staff meetings). 

5. The opportunity for the student to develop program-appropriate audio/video recordings 
for use in supervision or to receive live supervision of his or her interactions with clients. 

6. Evaluation of the student’s counseling performance throughout the internship, including 
documentation of a formal evaluation after the student completes the internship by a 
program faculty member in consultation with the site supervisor. 

 

STUDENT EXPECTATIONS 

1. Practicum and Internship are separate field experiences.  Students will complete practicum 

hours before signing their internship contract and counting internship hours. 

2. Students will set-up their internship site placement before registering for Internship I 

(COUN 651), and will sign their internship contract before counting hours. 

3. Students will present evidence of liability insurance to the course instructor prior to 

beginning client work. 

4. Students will demonstrate the ability to initiate, maintain and terminate counseling 

relationships with clients. 

5. Students will demonstrate the ability to develop and present a client-specific case 

conceptualization. 

6. Students will demonstrate self-awareness so that the counselor-client relationship is 

therapeutic and the counselor maintains appropriate professional boundaries. 

7. Students will provide and receive feedback from the course instructor and other students. 

8. Students will demonstrate understanding of transference and countertransference through 

journaling. 

9. Students will video-tape one counseling session to accompany the in-class presentation and 

provide an accompanying transcription and case conceptualization document with 

treatment plan.  In cases when students are unable to record, the site supervisor must 

attend a student counselor’s session and complete the live supervision form found in the 

Clinical Training Manual. 

10. Students will demonstrate adherence to the American Counseling Association’s code of 

ethics and standards of practice. If students are enrolled in the Marriage, Couples, and 

Family Counseling track, then the AAMFT Code of Ethics may be used. 
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COURSE OUTCOMES 

1. Apply sound essential counseling skills derived from a credible knowledge base that 
encompasses diverse theoretical perspectives. 

2. Recognize and apply professional ethical standards including clear and appropriate 
relationships with clients, colleagues, and the community. 

3. Articulate and apply a range of coherent theoretical approaches that are relevant to clients 
concerns and aspirations. 

4. Recognize and positively influence intrapersonal and interpersonal dynamics in counseling 
with individuals, groups, couples, and families. 

5. Collaborate with people of diverse ethnicity, culture, gender, sexual orientation, physical 
ability, religious beliefs and socioeconomic status. 

6. Establish a commitment to professional development through continuing education, clinical 
supervision, self-reflection, and consultation with peers. 

7. Produce written communication that meets professional standards. 
8. Locate and critically evaluate research related to core areas of counseling practice. 
9. Demonstrate an understanding of the role of counselors in promoting social justice and the 

well-being of the greater community. 
 

INTERNSHIP PLACEMENTS 

All MAC students are expected to arrange their clinical internship placements at a community 
mental health agency.  A list will be made available for students regarding agencies that the MAC 
program has placed students at in the past with relative success.  This list is not exhaustive, and 
students are given some freedom to select an appropriate agency that meets their needs as a future 
professional counselor, provided the following requirements are met:   

 All internship agencies must provide direct counseling services to clients. 
 For marriage, couple, and family counseling students, the agency must provide direct 

counseling services to children and families. 
 The site must be willing to provide students with one hour per week of on-site supervision 

from a licensed mental health professional (counselor, social worker, psychologist, 
psychiatrist) who has at least two years of post-licensure experience.   
 

In addition, site supervisors must meet the following requirements: 

4. A master’s degree in the mental health field, with current licensure as a mental health 

professional in their State of practice; 

5. A minimum of two years of experience in the mental health field; 

6. Relevant training in counseling supervision. 

Prior to students counting internship hours, a formal meeting must be held between the Faculty 
Supervisor, Site Supervisor, and student.  In this meeting, roles and expectations for all three 
parties are reviewed, and the internship contract is signed by all parties.  At the conclusion of the 
internship, another formal meeting is held between all three parties to review the student’s 
progress during the internship.  The Faculty Supervisor will remain in contact with the Site 
Supervisor throughout the student’s internship experience. 
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INTERNSHIP I, II AND III COURSE ASSIGNMENTS 

CLINICAL CASE PRESENTATION 

Throughout the internship sequence, students are expected to present a case presentation during 
group supervision meetings, one for each quarter. The clinical case presentation consists of a video 
or audio tape segment of work with an actual client (lasting 15 minutes or less), a written 
transcription of the counseling session, and a 5-7 page document outlining the case 
conceptualization, provisional diagnosis, and preliminary treatment plan for the case.  

The clinical case presentation is expected to include the following elements: 1) a 15-minute video 
or audio tape segment of work with an actual client, demonstrating sound essential counseling 
skills; 2) a transcription of the 15-minute video or audio tape segment, which includes both verbal 
and non-verbal responses by the counselor and client; 3) a document addressing the following 
information: pertinent elements, social and cultural factors, primary diagnosis or clinical 
hypothesis, theoretical approach, initial interventions and treatment plan, transference and 
counter-transference, legal and ethical considerations, and applications of social justice and 
advocacy.  Students should bring copies of the transcription and accompanying document for the 
other students in the class.  A copy will be submitted to the instructor, along with a copy of the 
informed consent document for recording the session, signed by the client.  In situations where 
videotaping is not possible, the student will furnish the instructor with a copy of a live supervision 
form, completed by their supervisor, alongside the accompanying document. 

During the clinical case presentation, other students will provide feedback to the presenter, along 
with the instructor. This assignment assists students to both provide and receive consultation with 
peers.   

The assignment will be graded on openness to feedback and sound essential counseling skills, in 
addition to the student’s conceptualization of pertinent elements, social and cultural factors, 
primary diagnosis or clinical hypothesis, theoretical approach, initial interventions and treatment 
plan, transference and counter-transference, legal and ethical considerations, and applications of 
social justice and advocacy.  

BI-WEEKLY JOURNALS 

 
Students will write and submit biweekly journals of their work with clients and personal reactions 
to their field experiences.  Students will submit these securely (e.g., secure email) to their faculty 
supervisors/advisors.  Each weekly journal is expected to be 2-3 pages in length.  Any identifying 
client information should be removed from the journal (e.g., name, age). 

 
STUDENT EVALUATION BY FACULTY SUPERVISOR 

At the conclusion of the quarter, students will be evaluated by their Faculty Supervisor in 
consultation with their Site Supervisor.  The evaluation will address the nine City University of 
Seattle Masters of Arts in Counseling Program Learning Outcomes, and 2009 CACREP Standards 
specific to Skills and Practices required of clinical mental health counseling or marriage, couple, and 
family counseling students.   
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Student evaluation will be based on the following sources of information: 1) site supervisor report 
of student progress; 2) faculty supervisor observation of student progress; and 3) faculty 
supervisor review of biweekly journal entries.  Student evaluation will follow the grading scale: 
Below standard (1); Approaching Standard (2); At Standard (3); and Exceeds Standard (4).  
Whenever a student does not have the opportunity to demonstrate proficiency for a MAC Program 
Learning Outcome or CACREP Specialization Standard, “N/A” is indicated.  That Program Learning 
Outcome or Standard will not be used for grading purposes. More detailed information about the 
grading rubric will be provided by the instructor at the beginning of the quarter. At the conclusion 
of the internship, students will also complete an evaluation of their site.  
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INTERNSHIP STUDENT CONTRACT 

 

INTERNSHIP STUDENT CONTRACT 

 

 

 

All students enrolled in COUN 630 and 631 are required to submit this contract to the practicum faculty 

instructor prior to beginning work with clients. 

 

 

 

 

 

 

Please initial in the blanks below to indicate your understanding of and compliance with the following 

requirements: 

1. _______ I have read and understand the ethical standards of the American Counseling 

Association (ACA; www.counseling.org) and CACREP (http://www.cacrep.org) and will conduct 

myself during internship in accordance with those standards. I further understand that any 

unethical behavior on my part will result in a grade of “no pass” for the course. 

2. _______ I have obtained liability insurance and have attached proof to this contract. 

3. _______ I understand that I will not be assigned a passing grade until I have completed all 

specified requirements and demonstrated a specified minimum level of competency in my 

internship. 

4. _______ I further understand that my responsibilities include attending supervisory sessions, 

fully prepared as specified in the Clinical Training Manual and the course syllabus. 

5. _______ I understand that I need to maintain an accurate log of my client contact and 

supervision hours (see Internship Time Log). 

Student Name:  _____________________________     Name of Site: _____________________________________ 

Address of Site: _______________________________________________________________________________ 

Stage of Training (circle): Internship    I II     III    Quarter/Year: ____________________________________ 

Phone (      )_______________________________        E-Mail__________________________________________ 

 

Site Supervisor’s Name: _____________________________ License type: _________________________________ 

Site Supervisor years of experience in mental health field: _______________   Completed supervision training?  Y  /  N 

Site Supervisor’s Contact Info: _____________________________________________________________________ 

Faculty Supervisor’s Name: _________________________ License type: __________________________________ 

Faculty Supervisor’s Contact Info: _____________________________________________________________________  

http://www.counseling.org/
http://www.cacrep.org/
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Learning Goal 

In the space below, please list your personal learning goal for the internship experience.  

Internship goal statement:  

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

 

Activities 

In the space below, please concisely describe the proposed internship experience. You should detail the 

duties that you will perform. You should include the agreed-upon plan for individual supervision with 

your site supervisor. For students in the Clinical Mental Health Counseling specialization, the total 

number of hours for the internship experience should include a minimum of 240 direct service hours 

with actual clients and a total of 600 hours*.  For students in the Marriage, Couple, and Family 

Counseling specialization, the total number of hours for the internship experience should include a 

minimum of 500 direct service hours with actual clients, of which 250 hours should be with children 

and families.*  Individual supervision will be provided at the rate of 1 hour per week during the 

internship course by the site supervisor, and group supervision will be provided at the rate of 1.5 hours 

per week during the internship course by a CityU faculty member.  

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

____________________________________________________________________________________. 

*Direct service hours only include face-to-face interactions with clients, such as individual counseling, group counseling, 

marriage/family counseling, psycho-educational groups, crisis intervention, and intakes and assessments. All other activities are 

considered non-direct hours. 

 

Roles and Responsibilities 
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 The Faculty Supervisor provides indirect oversight of the student’s client work during Internship.  

The Faculty Supervisor provides orientation, assistance, and consultation with Site Supervisor.  

The Faculty Supervisor is responsible for evaluating the student at the end of each quarter, after 

consulting with the Site Supervisor.  One of the CityU Faculty Supervisors will also provide 1.5 

hours of group supervision per week.   

 The Site Supervisor provides direct oversight of the student’s client work during Internship.  The 

Site Supervisor provides 1 hour of individual and/or triadic supervision per week.   

 The student is responsible for behaving in an professional and ethical manner at their site, 

following all policies and procedures at the site, attending all weekly individual/triadic and group 

supervision, and consulting first with their Site Supervisor in cases of client emergencies.  On 

occasions when the Site Supervisor cannot be reached, the student consults with the Faculty 

Supervisor. 

 

______________________________  __________________________ 
Student signature     Date 
 
______________________________  __________________________ 
Site Supervisor signature    Date 
 
______________________________  __________________________ 
Faculty Supervisor signature    Date 
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MAC INTERNSHIP TIME LOG 

Intern Name: 
 

Site:  Quarter: 

Month:     

Week: 
 

1 2 3 4 5 1 2 3 4 5 1 2 3 4 5 Total: 

Client Hours 

Individual Adults 
 

                

Couples/Families/ 
Children 

                

Group 
 

                

Total Client Hours: 
 

                

Supervision Hours 

Individual 
 

                

Group 
 

                

Total Supervision 
Hours: 

                

Indirect Hours 

Total: 
 

                

Total Hours 

Total: 
 

                

 

Client Hours                          Previous (if any):  
                                               Current:  
                                               Total Completed:  

 

Supervision Hours               Previous (if any):  
                                               Current:  
                                               Total Completed:  

 

Indirect Hours                       Previous (if any):  
                                               Current:  
                                               Total Completed:  

 

Total Internship Hours (Client + Supervision + Indirect):  

 
Supervisor Signature: ___________________________________ Date: ___________ 
 
Intern Signature: _______________________________________ Date: ____________ 
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PRACTICUM AND INTERNSHIP EVALUATIONS 
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PRACTICUM/INTERNSHIP FACULTY SUPERVISOR EVALUATION BY STUDENT 

 

 

Practicum/Internship Faculty Supervisor Evaluation by Student 

 
Student Name:  _____________________________   Faculty Supervisor:  ________________________ 

Stage of Training (circle): Practicum   /   Internship    I    II    III     Quarter/Year: ___________________ 

Rate the faculty supervisor on each of the following Masters of Arts in Counseling (MAC) Program 

Outcomes.  Use the following rating scale: 

Below Standard (1) Approaching Standard (2) At Standard (3)  Exceeds Standard (4) 

1. My supervisor helped me to apply sound essential counseling skills derived from a 

credible knowledge base that encompasses diverse theoretical perspectives, including those 

used in the present internship agency. 

N/A 1 2 3 4 

2. My supervisor helped me to implement the highest ethical standards including clear and 

appropriate relationships with clients, colleagues, and the community. 

N/A 1 2 3 4 

3. My supervisor helped me to articulate and apply a range of coherent theoretical 

approaches that are relevant to clients concerns and aspirations. 

N/A 1 2 3 4 

4. My supervisor helped me to recognize and positively influence intrapersonal and 

interpersonal dynamics in counseling with individuals, groups, couples, and families. 

N/A 1 2 3 4 

5. My supervisor helped me to collaborate with people of diverse ethnicity, culture, gender, 

sexual orientation, physical ability, religious beliefs and socioeconomic status. 

N/A 1 2 3 4 

6. My supervisor helped me to establish a commitment to professional development through 

continuing education, clinical supervision, self-reflection, and consultation with peers. 

N/A 1 2 3 4 

7. My supervisor helped me to produce written communication that meets professional 

standards. 

N/A 1 2 3 4 

8. My supervisor helped me to locate and critically evaluates research related to core areas 

of counseling practice. 

N/A 1 2 3 4 

9. My supervisor helped me to demonstrate an understanding of the role of counselors in 

promoting social justice and the well-being of the greater community. 

N/A 1 2 3 4 

Comments: 
 

  

Faculty Supervisor Signature:  ___________________________  Date: ____________________ 

Student Signature: ____________________________________   Date: ____________________ 
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PRACTICUM/INTERNSHIP SITE AND SITE SUPERVISOR EVALUATION BY STUDENT 

 

Practicum/Internship Site and Site Supervisor Evaluation by Student 

Student Name:  _____________________________   Name of Site: ______________________________ 

Site Supervisor: _____________________________    Faculty Supervisor: ________________________ 

Stage of Training (circle): Practicum   /   Internship        I      II     III   

Quarter/Year: __________________________________ 

Rate the site on each of the following Masters of Arts in Counseling (MAC) Program Outcomes.  Use the 

following rating scale: 

 

Below Standard (1) Approaching Standard (2) At Standard (3)  Exceeds Standard (4) 

1. This site helped me to apply sound essential counseling skills derived from a credible 

knowledge base that encompasses diverse theoretical perspectives, including those used in 

the present internship agency. 

N/A 1 2 3 4 

2. This site helped me to implement the highest ethical standards including clear and 

appropriate relationships with clients, colleagues, and the community. 

N/A 1 2 3 4 

3. This site helped me to articulate and apply a range of coherent theoretical approaches that 

are relevant to clients concerns and aspirations. 

N/A 1 2 3 4 

4. This site helped me to recognize and positively influence intrapersonal and interpersonal 

dynamics in counseling with individuals, groups, couples, and families. 

N/A 1 2 3 4 

5. This site helped me to collaborate with people of diverse ethnicity, culture, gender, 

sexual orientation, physical ability, religious beliefs and socioeconomic status. 

N/A 1 2 3 4 

6. This site helped me to establish a commitment to professional development through 

continuing education, clinical supervision, self-reflection, and consultation with peers. 

N/A 1 2 3 4 

7. This site helped me to produce written communication that meets professional standards. N/A 1 2 3 4 

8. This site helped me to locate and critically evaluates research related to core areas of 

counseling practice. 

N/A 1 2 3 4 

9. This site helped me to demonstrate an understanding of the role of counselors in 

promoting social justice and the well-being of the greater community. 

N/A 1 2 3 4 

Comments: 
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Rate the site supervisor on each of the following Masters of Arts in Counseling (MAC) Program 

Outcomes.  Use the following rating scale: 

Below Standard (1) Approaching Standard (2) At Standard (3)  Exceeds Standard (4) 

1. This site supervisor helped me to apply sound essential counseling skills derived 
from a credible knowledge base that encompasses diverse theoretical perspectives, 
including those used in the present internship agency. 

N/A 1 2 3 4 

2. This site supervisor helped me to implement the highest ethical standards including 
clear and appropriate relationships with clients, colleagues, and the community. 

N/A 1 2 3 4 

3. This site supervisor helped me to articulate and apply a range of coherent 
theoretical approaches that are relevant to clients concerns and aspirations. 

N/A 1 2 3 4 

4. This site supervisor helped me to recognize and positively influence intrapersonal 
and interpersonal dynamics in counseling with individuals, groups, couples, and 
families. 

N/A 1 2 3 4 

5. This site supervisor helped me to collaborate with people of diverse ethnicity, 
culture, gender, sexual orientation, physical ability, religious beliefs and 
socioeconomic status. 

N/A 1 2 3 4 

6. This site supervisor helped me to establish a commitment to professional 
development through continuing education, clinical supervision, self-reflection, and 
consultation with peers. 

N/A 1 2 3 4 

7. This site supervisor helped me to produce written communication that meets 
professional standards. 

N/A 1 2 3 4 

8. This site supervisor helped me to locate and critically evaluates research related to 
core areas of counseling practice. 

N/A 1 2 3 4 

9. This site supervisor helped me to demonstrate an understanding of the role of 
counselors in promoting social justice and the well-being of the greater community. 

N/A 1 2 3 4 

Comments: 

 

 

 

 

Supervisor Signature:  _________________________________  Date: ____________________ 
 

Student Signature: ____________________________________   Date: ____________________ 
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PRACTICUM CMHC STUDENT EVALUATION BY FACULTY SUPERVISOR 

 

Practicum Student Evaluation by Faculty Supervisor: 
Clinical Mental Health Counseling Specialization 

 

Student Name:  _____________________________   Name of Site: ______________________________ 

Site Supervisor: _____________________________    Faculty Supervisor: _______________________ 

Stage of Training (circle): Practicum   /   Internship    I II   III          Quarter/Year: ________________ 

Rate the student intern on each of the following Masters of Arts in Counseling (MAC) Program Outcomes, and the 

CACREP (2009) Standards (Skills and Practices) specific to the Clinical Mental Health Counseling specialization.  

Whenever a student does not have the opportunity to demonstrate proficiency for a MAC Program Learning 

Outcome, “N/A” is indicated.  That Program Learning Outcome will not be used for grading purposes.  When 

students have the opportunity to demonstrate proficiency for a MAC Program Learning Outcome or CACREP 

Specialization Standard, use the following scale for grading: 

Below Standard (1) Approaching Standard (2)  At Standard (3)  Exceeds Standard (4) 

Section I: Master of Arts in Counseling Program Learning Outcomes 

1. Student applies sound essential counseling skills derived from a credible knowledge base 

that encompasses diverse theoretical perspectives, including those used in the present 

internship agency. 

N/A 1 2 3 4 

2. Student implements the highest ethical standards including clear and appropriate 

relationships with clients, colleagues, and the community. 

N/A 1 2 3 4 

3. Student articulates and applies a range of coherent theoretical approaches that are 

relevant to clients concerns and aspirations. 

N/A 1 2 3 4 

4. Student recognizes and positively influences intrapersonal and interpersonal dynamics in 

counseling with individuals, groups, couples, and families. 

N/A 1 2 3 4 

5. Student collaborates with people of diverse ethnicity, culture, gender, sexual orientation, 

physical ability, religious beliefs and socioeconomic status. 

N/A 1 2 3 4 

6. Student establishes a commitment to professional development through continuing 

education, clinical supervision, self-reflection, and consultation with peers. 

N/A 1 2 3 4 

7. Student produces written communication that meets professional standards. N/A 1 2 3 4 

8. Student locates and critically evaluates research related to core areas of counseling 

practice. 

N/A 1 2 3 4 

9. Student demonstrates an understanding of the role of counselors in promoting social 

justice and the well-being of the greater community. 

N/A 1 2 3 4 

Comments: 
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Section II: 2009 CACREP Standards (Skills and Practices): 

Clinical Mental Health Counseling Specialization 

 

B.1. Demonstrates the ability to apply and adhere to ethical standards in clinical mental 

health counseling. 

N/A 1 2 3 4 

D.9. Demonstrates the ability to recognize his or her own limitations as a clinical mental 

health counselor and to seek supervision or refer clients when appropriate. 

N/A 1 2 3 4 

F.1. Maintains information regarding community resources to make appropriate referrals. N/A 1 2 3 4 

F.2. Advocates for policies, programs, and services that are equitable and responsive to the 

unique needs of clients. 

N/A 1 2 3 4 

F.3. Demonstrates the ability to modify counseling systems, theories, techniques, and 

interventions to make them culturally appropriate to diverse populations. 

N/A 1 2 3 4 

Comments: 

 

 

 

 

 

 

Supervisor Signature:  _________________________________  Date: ____________________ 

Student Signature: ____________________________________   Date: ____________________ 
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PRACTICUM MCFC STUDENT EVALUATION BY FACULTY SUPERVISOR 

 
Practicum Student Evaluation by Faculty Supervisor: 

Marriage, Couple, and Family Counseling Specialization 
 

Student Name:  _____________________________   Name of Site: ______________________________ 
 

Site supervisor: _____________________________    Faculty Supervisor: ________________________ 

Stage of Training (circle): Practicum   /   Internship    I II   III          Quarter/Year: ________________ 

Rate the student intern on each of the following Masters of Arts in Counseling (MAC) Program Outcomes, and the 

CACREP (2009) Standards (Skills and Practices) specific to the Clinical Mental Health Counseling specialization.  

Whenever a student does not have the opportunity to demonstrate proficiency for a MAC Program Learning 

Outcome, “N/A” is indicated.  That Program Learning Outcome or Standard will not be used for grading purposes.  

When students have the opportunity to demonstrate proficiency for a MAC Program Learning Outcome or CACREP 

Specialization Standard, use the following scale for grading: 

Below Standard (1) Approaching Standard (2)  At Standard (3)  Exceeds Standard (4) 

Section I: Master of Arts in Counseling Program Learning Outcomes 

1. Student applies sound essential counseling skills derived from a credible knowledge base 

that encompasses diverse theoretical perspectives, including those used in the present 

internship agency. 

N/A 1 2 3 4 

2. Student implements the highest ethical standards including clear and appropriate 

relationships with clients, colleagues, and the community. 

N/A 1 2 3 4 

3. Student articulates and applies a range of coherent theoretical approaches that are 

relevant to clients concerns and aspirations. 

N/A 1 2 3 4 

4. Student recognizes and positively influences intrapersonal and interpersonal dynamics in 

counseling with individuals, groups, couples, and families. 

N/A 1 2 3 4 

5. Student collaborates with people of diverse ethnicity, culture, gender, sexual orientation, 

physical ability, religious beliefs and socioeconomic status. 

N/A 1 2 3 4 

6. Student establishes a commitment to professional development through continuing 

education, clinical supervision, self-reflection, and consultation with peers. 

N/A 1 2 3 4 

7. Student produces written communication that meets professional standards. N/A 1 2 3 4 

8. Student locates and critically evaluates research related to core areas of counseling 

practice. 

N/A 1 2 3 4 

9. Student demonstrates an understanding of the role of counselors in promoting social 

justice and the well-being of the greater community. 

N/A 1 2 3 4 

Comments: 
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Section II: 2009 CACREP Standards (Skills and Practices): 

Marriage, Couple, and Family Counseling Specialization 

 

B.1. Demonstrates the ability to apply and adhere to ethical standards in marriage, couple, and 

family counseling. 

1 2 3 4 

D.6. Demonstrates the ability to recognize his or her own limitations as a marriage, couple, and 

family counselor and to seek supervision or refer clients when appropriate. 

1 2 3 4 

F.1. Demonstrates the ability to provide effective services to clients in a multicultural society. 1 2 3 4 

F.2. Maintains information regarding community resources to make appropriate referrals. 1 2 3 4 

F.3. Advocates for policies, programs, and services that are equitable and responsive to the unique 

needs of couples and families. 

1 2 3 4 

 

Supervisor Signature:  _________________________________  Date: ____________________ 

Student Signature: ____________________________________   Date: ____________________ 
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INTERNSHIP CMHC STUDENT EVALUATION BY FACULTY SUPERVISOR 

 

Internship Student Evaluation by Faculty Supervisor: 
Clinical Mental Health Counseling Specialization 

 

Student Name:  _____________________________   Name of Site: ______________________________ 

Site Supervisor: _____________________________    Faculty Supervisor: _______________________ 

Stage of Training (circle): Practicum   /   Internship    I II   III          Quarter/Year: ________________ 

Rate the student intern on each of the following Masters of Arts in Counseling (MAC) Program Outcomes, and the 

CACREP (2009) Standards (Skills and Practices) specific to the Clinical Mental Health Counseling specialization.  

Whenever a student does not have the opportunity to demonstrate proficiency for a MAC Program Learning 

Outcome or CACREP Specialization Standard, “N/A” is indicated.  That Program Learning Outcome or Standard 

will not be used for grading purposes.  All N/A scores will be tracked for CACREP Standards, to ensure that 

students are given the opportunity to evidence this Standard during their internship experience.  When students have 

the opportunity to demonstrate proficiency for a MAC Program Learning Outcome or CACREP Specialization 

Standard, use the following scale for grading: 

Below Standard (1) Approaching Standard (2)  At Standard (3)  Exceeds Standard (4) 

Section I: Master of Arts in Counseling Program Learning Outcomes 

1. Student applies sound essential counseling skills derived from a credible knowledge base 

that encompasses diverse theoretical perspectives, including those used in the present 

internship agency. 

N/A 1 2 3 4 

2. Student implements the highest ethical standards including clear and appropriate 

relationships with clients, colleagues, and the community. 

N/A 1 2 3 4 

3. Student articulates and applies a range of coherent theoretical approaches that are 

relevant to clients concerns and aspirations. 

N/A 1 2 3 4 

4. Student recognizes and positively influences intrapersonal and interpersonal dynamics in 

counseling with individuals, groups, couples, and families. 

N/A 1 2 3 4 

5. Student collaborates with people of diverse ethnicity, culture, gender, sexual orientation, 

physical ability, religious beliefs and socioeconomic status. 

N/A 1 2 3 4 

6. Student establishes a commitment to professional development through continuing 

education, clinical supervision, self-reflection, and consultation with peers. 

N/A 1 2 3 4 

7. Student produces written communication that meets professional standards. N/A 1 2 3 4 

8. Student locates and critically evaluates research related to core areas of counseling 

practice. 

N/A 1 2 3 4 

9. Student demonstrates an understanding of the role of counselors in promoting social 

justice and the well-being of the greater community. 

N/A 1 2 3 4 
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Comments: 

 

Section II: 2009 CACREP Standards (Skills and Practices): 

Clinical Mental Health Counseling Specialization 

 

B.1. Demonstrates the ability to apply and adhere to ethical standards in clinical mental 

health counseling. 

N/A 1 2 3 4 

B.2. Applies knowledge of public mental health policy, financing, and regulatory processes 

to improve service delivery opportunities in clinical mental health counseling. 

N/A 1 2 3 4 

D.1. Uses the principles and practices of diagnosis, treatment, referral, and prevention of 

mental and emotional disorders to initiate, maintain, and terminate counseling. 

N/A 1 2 3 4 

D.2. Applies multicultural competencies to clinical mental health counseling involving case 

conceptualization, diagnosis, treatment, referral, and prevention of mental and emotional 

disorders. 

N/A 1 2 3 4 

D.3. Promotes optimal human development, wellness, and mental health through 

prevention, education, and advocacy activities. 

N/A 1 2 3 4 

D.4. Applies effective strategies to promote client understanding of and access to a variety 

of community resources. 

N/A 1 2 3 4 

D.5. Demonstrates appropriate use of culturally response individual, couple, family, group, 

and systems modalities for initiating, maintaining, and terminating counseling. 

N/A 1 2 3 4 

D.6. Demonstrates the ability to use procedures for assessing and managing suicide risk. N/A 1 2 3 4 

D.7. Applies current record-keeping standards related to clinical mental health counseling. 

 

N/A 1 2 3 4 

D.8. Applies appropriate counseling strategies when working with clients with addiction 

and co-occurring disorders. 

N/A 1 2 3 4 

D.9. Demonstrates the ability to recognize his or her own limitations as a clinical mental 

health counselor and to seek supervision or refer clients when appropriate. 

N/A 1 2 3 4 

F.1. Maintains information regarding community resources to make appropriate referrals. N/A 1 2 3 4 

F.2. Advocates for policies, programs, and services that are equitable and responsive to the 

unique needs of clients. 

N/A 1 2 3 4 

F.3. Demonstrates the ability to modify counseling systems, theories, techniques, and 

interventions to make them culturally appropriate to diverse populations. 

N/A 1 2 3 4 

H.1. Selects appropriate comprehensive assessment interventions to assist in diagnosis and 

treatment planning, with an awareness of cultural bias in the implementation and 

interpretation of assessment protocols. 

N/A 1 2 3 4 

H.2. Demonstrates skill in conducting an intake interview, a mental status evaluation, a 

biopsychosocial history, a mental health history, and a psychological assessment for 

treatment planning and caseload management. 

N/A 1 2 3 4 

H.3. Screens for addiction, aggression, and danger to self and/or others, as well as co-

occurring mental disorders. 

N/A 1 2 3 4 

H.4. Applies the assessment of a client’s stage of dependence, change, or recovery to 

determine the appropriate treatment modality and placement criteria within the continuum 

N/A 1 2 3 4 
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of care. 

L.1. Demonstrates appropriate use of diagnostic tools, including the current edition of the 

DSM, to describe the symptoms and clinical presentation of clients with mental and 

emotional impairments. 

N/A 1 2 3 4 

L.2. Is able to conceptualize an accurate multi-axial diagnosis of disorders presented by a 

client and discuss the differential diagnosis with collaborating professionals. 

N/A 1 2 3 4 

L.3. Differentiates between diagnosis and developmentally appropriate reactions during 

crises, disasters, and other trauma-causing events. 

N/A 1 2 3 4 

Comments: 

 

 

 

 

 

 

Supervisor Signature:  _________________________________  Date: ____________________ 

Student Signature: ____________________________________   Date: ____________________ 
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INTERNSHIP MCFC STUDENT EVALUATION BY FACULTY SUPERVISOR 

 
Internship Student Evaluation by Faculty Supervisor: 

Marriage, Couple, and Family Counseling Specialization 
 

Student Name:  _____________________________   Name of Site: ______________________________ 
 

Site supervisor: _____________________________    Faculty Supervisor: ________________________ 

Stage of Training (circle): Practicum   /   Internship    I II   III          Quarter/Year: ________________ 

Rate the student intern on each of the following Masters of Arts in Counseling (MAC) Program Outcomes, and the 

CACREP (2009) Standards (Skills and Practices) specific to the Clinical Mental Health Counseling specialization.  

Whenever a student does not have the opportunity to demonstrate proficiency for a MAC Program Learning 

Outcome or CACREP Specialization Standard, “N/A” is indicated.  That Program Learning Outcome or Standard 

will not be used for grading purposes.  All N/A scores will be tracked for CACREP Standards, to ensure that 

students are given the opportunity to evidence this Standard during their internship experience.  When students have 

the opportunity to demonstrate proficiency for a MAC Program Learning Outcome or CACREP Specialization 

Standard, use the following scale for grading: 

Below Standard (1) Approaching Standard (2)  At Standard (3)  Exceeds Standard (4) 

Section I: Master of Arts in Counseling Program Learning Outcomes 

1. Student applies sound essential counseling skills derived from a credible knowledge base 

that encompasses diverse theoretical perspectives, including those used in the present 

internship agency. 

N/A 1 2 3 4 

2. Student implements the highest ethical standards including clear and appropriate 

relationships with clients, colleagues, and the community. 

N/A 1 2 3 4 

3. Student articulates and applies a range of coherent theoretical approaches that are 

relevant to clients concerns and aspirations. 

N/A 1 2 3 4 

4. Student recognizes and positively influences intrapersonal and interpersonal dynamics in 

counseling with individuals, groups, couples, and families. 

N/A 1 2 3 4 

5. Student collaborates with people of diverse ethnicity, culture, gender, sexual orientation, 

physical ability, religious beliefs and socioeconomic status. 

N/A 1 2 3 4 

6. Student establishes a commitment to professional development through continuing 

education, clinical supervision, self-reflection, and consultation with peers. 

N/A 1 2 3 4 

7. Student produces written communication that meets professional standards. N/A 1 2 3 4 

8. Student locates and critically evaluates research related to core areas of counseling 

practice. 

N/A 1 2 3 4 

9. Student demonstrates an understanding of the role of counselors in promoting social 

justice and the well-being of the greater community. 

N/A 1 2 3 4 



Clinical Training Manual Revised 09/16/14 39 

Comments: 

 

Section II: 2009 CACREP Standards (Skills and Practices): 

Marriage, Couple, and Family Counseling Specialization 

 

B.1. Demonstrates the ability to apply and adhere to ethical standards in marriage, couple, 

and family counseling. 

N/A 1 2 3 4 

B.2. Demonstrates the ability to select models or techniques appropriate to couples’ or 

families’ presenting problems. 

N/A 1 2 3 4 

D.1. Uses preventative, developmental, and wellness approaches in working with 

individuals, couples, families, and other systems such as premarital counseling, parenting 

skills training, and relationship enhancement. 

N/A 1 2 3 4 

D.2. Uses systems theory to conceptualize issues in marriage, couple, and family 

counseling. 

N/A 1 2 3 4 

D.3. Uses systems theories to implement treatment, planning, and intervention strategies. N/A 1 2 3 4 

D.4. Demonstrates the ability to use procedures for assessing and managing suicide risk. N/A 1 2 3 4 

D.5. Adheres to confidentiality responsibilities, the legal responsibilities and liability of 

clinical practice and research, family law, record keeping, reimbursement, and the business 

aspect of practice. 

N/A 1 2 3 4 

D.6. Demonstrates the ability to recognize his or her own limitations as a marriage, couple, 

and family counselor and to seek supervision or refer clients when appropriate. 

N/A 1 2 3 4 

F.1. Demonstrates the ability to provide effective services to clients in a multicultural 

society. 

N/A 1 2 3 4 

F.2. Maintains information regarding community resources to make appropriate referrals. N/A 1 2 3 4 

F.3. Advocates for policies, programs, and services that are equitable and responsive to the 

unique needs of couples and families. 

N/A 1 2 3 4 

F.4. Demonstrates the ability to modify counseling systems, theories, techniques, and 

interventions to make them culturally appropriate for diverse couples and families. 

N/A 1 2 3 4 

H.1. Applies skills in interviewing, assessment, case management for working with 

individuals, couples, and families from a systems perspective. 

N/A 1 2 3 4 

H.2. Uses systems assessment models and procedures to evaluate family functioning. N/A 1 2 3 4 

H.3. Determines which members of a family system should be involved in treatment. N/A 1 2 3 4 

Comments: 

 

 
 

Supervisor Signature:  _________________________________  Date: ____________________ 

Student Signature: ____________________________________   Date: ____________________  
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ADDITIONAL FORMS 
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AUTHORIZATION TO RECORD FOR SUPERVISION 

 

COUN 630/631 Practicum/COUN 651-55 Internship  

Authorization to Record for Supervision 

City University of Seattle Masters of Arts in Counseling students provide counseling to you under the 

supervision of a faculty member. To ensure that you receive quality counseling services, we request your 

permission to audio/video record these counseling sessions. These recorded sessions will only be used 

in conjunction with the training of our counseling students, and will be destroyed after you MAC student 

completes his/her clinical training. 

 

By signing this form, you authorize the recording of counseling sessions, and you authorize the use of 

these recordings for the purposes of group and individual supervision by MAC students and 

departmental supervisors. 

 

Upon written notice, you may restrict the use of the recording, or withdraw this consent.  

 

Client/Parent/Guardian (circle one): __________________________________ Date: ______________ 

Client/Parent/Guardian (circle one): __________________________________ Date: ______________ 

Other participants: ________________________________________________ Date: ______________ 

         _______________________________________________ Date: ______________ 

       _______________________________________________ Date: ______________ 

       _______________________________________________ Date: ______________ 

Witness to signature(s): ___________________________________________ Date: ______________ 
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PRACTICUM LIVE SUPERVISION FORM 

 

PRACTICUM LIVE SUPERVISION FORM 

 

Student:   Academic Term:  Supervisor:      

Whenever a student does not have the opportunity to demonstrate proficiency for a certain counseling 

performance skill, “N/A” is indicated.  When students have the opportunity to demonstrate proficiency, 

use the following scale for rating performance: 

 

Below Standard (1) Approaching Standard (2)  At Standard (3)  Exceeds Standard (4) 

 

Establishes rapport N/A 1 2 3 4 

Respectful of, and sensitive to diversity N/A 1 2 3 4 

Attends to basic needs of client N/A 1 2 3 4 

Congruent verbal and nonverbal behavior N/A 1 2 3 4 

Active listening N/A 1 2 3 4 

Summarizing N/A 1 2 3 4 

Reframing N/A 1 2 3 4 

Empathic attunement N/A 1 2 3 4 

Posture N/A 1 2 3 4 

Confronts client when needed N/A 1 2 3 4 

Uses self-disclosure appropriately N/A 1 2 3 4 

Times interventions appropriately N/A 1 2 3 4 

Confidence N/A 1 2 3 4 

Adheres to ethical and legal standards N/A 1 2 3 4 

Comments: 

 

 

Supervisor signature: _______________________________ Date: ___________________ 

Student signature: __________________________________ Date: ___________________ 
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INTERNSHIP LIVE SUPERVISION FORM 

 

INTERNSHIP LIVE SUPERVISION FORM 

 

Student:   Academic Term:  Supervisor:      

Whenever a student does not have the opportunity to demonstrate proficiency for a certain counseling 

performance skill, “N/A” is indicated.  When students have the opportunity to demonstrate proficiency, 

use the following scale for rating performance: 

 

Below Standard (1) Approaching Standard (2)  At Standard (3)  Exceeds Standard (4) 

 

Establishes rapport N/A 1 2 3 4 

Explores problem N/A 1 2 3 4 

Reflection of feeling and content N/A 1 2 3 4 

Congruent verbal and nonverbal behavior N/A 1 2 3 4 

Active listening N/A 1 2 3 4 

Summarizing N/A 1 2 3 4 

Reframing N/A 1 2 3 4 

Empathic attunement N/A 1 2 3 4 

Posture N/A 1 2 3 4 

Confronts client when needed N/A 1 2 3 4 

Uses self-disclosure appropriately N/A 1 2 3 4 

Times interventions appropriately N/A 1 2 3 4 

Uses here-and-now N/A 1 2 3 4 

Adheres to ethical and legal standards N/A 1 2 3 4 

Comments: 

 

 

Supervisor signature: _______________________________ Date: ___________________ 

Student signature: __________________________________ Date: ___________________ 
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INFORMED CONSENT FORM 

 

Master of Arts in Counseling (MAC) Program 

INFORMED CONSENT 

 
As a client of the MAC program, our primary responsibility is to make sure that you get the help you 
need. In order to ensure that you receive quality assistance, we want you to know what your rights are 
as a client, and what you can expect from the counseling process. 
 
 
Client rights: 

 You have the right to be helped by your counselor with the problems that you are concerned 
about. 

 You have the right to work with your counselor in determining what goals to pursue in 
counseling, and how to pursue them. 

 You have the right to ask questions or voice concerns regarding counseling techniques or your 
progress in counseling. 

 You have the right to express what bothers you freely in a safe and supportive atmosphere. 

 You have the right to access your records. 

 You have the right to refuse any recommendation, technique, or service offered by your 
counselor. 

 You have the right to request a different counselor should you experience difficulties with your 
current counselor, after you make efforts to work out those difficulties. 

 
 
Confidentiality: 

 All counseling services are confidential, with a few exceptions.  
o First, your confidentiality will be impacted by the audio/video taping that is to be 

completed as a part of your counselor’s training. This is outlined in the “Authorization to 
Record for Supervision” form. 

o Second, counselors are mandated by state law to break confidentiality if we have 
suspicion that there is abuse of a child, a dependent adult, or an older adult. 

o Third, counselors are mandated by state law to break confidentiality if there are 
indications that you are a danger to yourself or to others. 

o Fourth, counselors are mandated by state law to break confidentiality if court ordered 
to do so. 

o Finally, confidentiality cannot be guaranteed by the counselor in group counseling or 
family counseling. 
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By signing your name below, you indicate that you have read the above information, that you 
understand it, and that you have had the opportunity to ask your counselor any questions you might 
have about it. 
 
Client: __________________________________________________ Date: ____________ 
 
Witness to signature(s): _____________________________________ Date: ____________ 
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SOAP SESSION NOTES 

 

Master of Arts in Counseling (MAC) Program 

SOAP NOTES 

Client:  

Date:  

Counselor:  

Session #:  

Client Description: 

 

Subjective Complaint: 

 

 

Objective Findings: 

 

 

Assessment of Progress: 

 

 

Plan for next session: 

 

Counselor signature:      Date:   

Supervisor Review:      Date:  
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DAP SESSION NOTES 

 

Master of Arts in Counseling (MAC) Program 

DAP NOTES 

Client:  

Date:  

Counselor:  

Session #:  

DATA (client description, what you observe, what the client says, description of the content and process 
of the session): 

 

 

 

ASSESSMENT (working hypotheses, assessments – ‘what’s going on’): 

 

 

 

PLAN (interventions, next session date, topics to be covered– ‘what are you going to do about it’): 

 

 

 

Counselor signature:        Date:  

Supervisor Review:        Date:  
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CACREP GUIDELINES FOR INSTRUCTORS, SITE SUPERVISORS AND 
SITES 

Practicum and Internship Instructor Responsibilities 

Before the quarter begins: 

 Site visit with site supervisor and student (if new student) 

 Review Clinical Training Manual (CTM) 

 Check students’ proof of liability insurance 

During the quarter: 

 Maintain supervision schedule 

 Check weekly time logs 

 Ensure students are meeting hour requirements 

 Maintain bi-weekly communication with Site Supervisor 

By the end of the quarter: 

 Complete faculty supervisor evaluation of student (with site supervisor) 

 Collect time logs 

 Turn in all documentation to Clinical Coordinator 

 Make copies of evaluations (one for student, one for Clinical Coordinator) 

 

Practicum and Internship Site Responsibilities 

Practicum Sites 

 The City University of Seattle Counseling Center (i.e., site) will serve as the MAC Practicum Site 

 The site will provide an orientation session reviewing site policies, procedures, and protocols, 
including procedures that ensure the client’s confidentiality and legal rights are protected 

 The site must provide opportunities for students to complete at least 100 clock hours over two 
quarters of practicum 

o Students will have opportunity to counsel individual clients 

o Students will have opportunity to facilitate support groups in the community under 
supervision 

 Students will receive at least one hour of clinical supervision per week from the on-site 
supervisor 

 Students will have opportunity to engage in a variety of professional activities, including record-
keeping, supervision, consultation, in-service trainings, advocacy, staff meetings, etc. 

Internship Sites 

 The site will provide an orientation session reviewing site policies, procedures, and protocols, 
including procedures that ensure the client’s confidentiality and legal rights are protected 

 The site must provide opportunities for students to complete at least 600 clock hours over 
three quarters of internship 

o Students will have opportunity to counsel individual clients and groups (at least 240 
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direct client contact hours) 

o Students will have opportunity to engage in a variety of professional activities, including 
record-keeping, supervision, consultation, in-service trainings, advocacy, staff meetings, 
etc. (indirect service hours) 

o Weekly interaction that averages one hour per week of individual and/or triadic 
supervision throughout the internship, usually performed by the onsite supervisor 

o Permission for the intern to videotape or audiotape individual clinical sessions for 
presentation in group supervision at City University, or complete live supervision form 

 

Site Supervisor Responsibilities and Requirements 

 A minimum of a master’s degree in counseling or a related profession with equivalent 
qualifications, including appropriate certifications and/or licenses 

 A minimum of two years of pertinent professional experience in the program area in which the 
student is enrolled 

 Knowledge of the program’s expectations, requirements, and evaluation procedures for 
students 

 Relevant training in counseling supervision 

 Biweekly consultation with the University instructor 

 Evaluate the intern’s performance and professional development at the conclusion of each 
quarter 

 


